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RECORDS, REPORTS, AND SCHEDULES CHECKLIST
A. PERMIT VERIFICATION

YES|NO | N/a| INSPECTION OBSERVATION CONTAINED IN PERMIT

1. Correct name and mailing address of permittee.

Facility i1s as described in permit.

Notification nNas been given to EPA, State of new. aifferent. increased ciscrarges

. Accurate records of influent volume are maintained. wnen approoriate.

alslwlwm

. Number and location of discharge ooints are as describea in the cermut.

%

. Name and !ocation of receiving waters are correct,

7 All discnarges are permittad.

B. RECORDKEEPING AND REPORTING EVALUATION

>< RZCORDE ANT REFCRTS AR MAINTAINED &S FZJUIRED 27 2C3vu™

1 All required information is availlacte. compiete anrc current. arc

2. Information 1s maintained for requirad period.

3. Analytical resuits are consistant with the data reported on the IMR’s.

4. Sampling and Analysis Data are adequate and inciude:

a. Dates, times, location of sampling

b. Name of individual performing sampling

. Analytical methods and techniques

(9]

d. Resuits of analysis

e. Dates of analysis

f. Name of person performing analysis

g. Instantaneous flow at grab sample stations

5. Monitoring records are adequate and include

a. Flow, pH, D.Q., etc. as required by permit

b. Monitoring charts

6. Laboratory equipment calibration and maintenance records are adequate.

7. Ptant Records are adequate”® and include

a. O&M Manual

b. "As-built”engineering drawings

¢. Schedules and dates of equipment maintenance and repairs

d. Equipment suppiies manual

e. Equipment data cards

° Required only for facinties buut aitn Federal construction grant ‘urcs
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RECORDS, REPORTS, AND SCHEDULES CHECKLIST

B. Recordkeeping and Reporting Evaluation (continued)

rVEs NC( N/A/‘ 8. Pretreatment records are adequate and included:

\ . .
/ a. Industrial Waste QOrdinanace (or equivelant documents)

b. Inventory of industrial waste contributors, including:

|

\

|

il 1. Compliance racorcs
\

|

2. User cnarge infermauon

9. SPCC properlv complet2c. wren reqguireg.

*2 3est Managemanr: Pracucss Seogram 3vanac 2 Lo 2” t2asired

Y

C. Compiiance Schedule Status Review

. K| TRE PERMITEZ S VEITING TRE COMPLANCE 3CHIDULE

-

1. The permitee has oclaineg necessary approvais 1o Jegin construction.

2. Financing arrangements are completed.

3. Contracts for engineering services has been executed.

4. Design plans and spec:fications have been compieted.

—_—f

5. Construction has begun.

6. Construction is on schedule.

—_—

7. Equipment acquisition is on schedule.

8. Construction has been completed.

9. Start-up has begun.

\ 10. The permittee has requested an extension of ume.

\\v 11. The permittee has met compliance schedule.




RECORL S, REPORTS, AND SCHEDULES CHECKLIST

D. POTW Pretrsatment Requires Raview

YES | NO N/9 THE FACILITY IS SUBJECT TO PRETREATMENT REQUIREMENTS

1. Status of POTW Pretreatment Program

a. The POTW Pretreatment Program has been approved by EPA.
(If not. 1s aporoval in progress? )

b. The POTW is in compliance with the Pretreatment Program Compliance Schecuie.
(1f not. what 1s due, anc intent of the POTW to remedy)

; 2. Status of Compliance with Categericai Pretreatment Standaras.

3. mow many ingusirial users of the POTW are subject to Feceral or State
Pretraatment Stanaards’

R - . .
z Are rese indusines awars af their rasponsiorlity (0 comoiy Wit
3poiicadle siandaras’
! , . - . _ .
| , > —<ave sas2une menitoring r2corts 403 12) been subrmuttad for these rcusitEs
= i
? ' =3ve 3125OrC2l 'NGLSIr 35~ nencomsingncs o ZVIR repcrts, submatisc
l :cmopliance scheautes?
I
1 ~ow/ Many categorical «ngusiries on comphance scieguies are meeung ne
schedule deadlines?
' d. if compliance deadlines has passed. have all industries submitted 90 day
compliance reports?
\ e. Are all categorical industries submitting the required semiannual report?
f. Are all new industriai discharges 1n compliance with new source
pretreatment standards?
g. Has the POTW submitted its annual pretreatment report?
h. Has the POTW taken enforcement action against noncomplving ingustrial users?
1. Is the POTW conducting inspections of industrial contributors?
/
\\/ 3. Are the industrial users subject to Prohibited Limits (403.5) and local limits more
stringent tha EPA in compliance? . .
{If not ., explain why, including need for revision limits.)




1 ACILITY SITE REVIEW CHEC (LIST

Regulatory agency was notified of bypassing.
(Dates )

YES { NO UWA 1. Standby power or other equivalant provision is provided.
2. Adequate alarm system for power or equipment failures is available.
3. POTW handles and disposes of siudge according to applicable Federal, State,
and lacal regulators.
4. All treatment units, other than back-up units, are in service.
3. Procegures for facility operation and maintenance 2xist.
8. Organization plan (chart) for operaticn ang maintenance 's provided. !
7 Cperating scnequles are estaniishea. :
[ - ] ,
l 8. tmergency pian for traatment control 1S 2staonsned. |
‘ ! J
H ~ !
! } ! 3. Toeraurg management tontrol cocuments 3r2 Tur-2nt arg arctuce ‘
a. Operating report
b. Work schedule
¢. Activity report [ime cards)
10. Maintenance record system exists and inciudes:
_ a. As-built drawings
i b. Shop drawings
i
¢. Construction specifications
‘ d. Maintenance history
e. Maintenance costs
11. Adequate number of qualified operators are on hand.
12. Established procedures are available for training new operators.
13. Adequate spare parts and supplies inventory and major eguipment
specifications are maintained.
14. Instruction files are kept for operation and maintenance of each item
of major equipment.
| / 15. Operation and maintenance manual is avaiiabie.
N R




{CILITY SITE REVIEW CHEL .LIST

YES

NO

N/A

\{
) 17.

Hydrauiic and/or organic overloads are experienced.

Reason for overioads

. Up-to-cate 2quipment repatr recorss are maintatnse

Jat2dg 1ags snow cut af service aguicment.

S D

. Joutine 3ng preventive MaiNtenance ara scnecuiac zerform

nume.

g

r~
~




PERMI1.EE SAMPLING INSPECTIO CHECKLIST

A. Permittee Sampliing Evaluation

ves

NO

N/A

1.

Samplings are taken at sites specified in permit.

2.

Locations are adequate for representative samples.

3.

Flow proportioned samplies are obtained where required by permit.

. Sampling and analysis completed on parameters spec:fied by permit.

Samphng and analvsis done in frequency specified dy permit.

Permittee ;s using methcad of samgle collection required by permit

Qaquired Methoa: _Cy_"pu.f‘_c

i mst metneog BSeng used s

~1

Sampie collect.on procacuras are adeguata:

a. Samples refrigerated during compositing

b. Proper preservation technique used

¢. Container and sample holding times before analyses conform
with 40 CFR 136.3

Monitoring and anaiyses are performed more often thar reguired oy
permit. If so. resuits reported in permitiee’s seif-monitoring raport.

B. Sampling Inspection Procedures and Observations

. Grab samples cbtained

Composite sampie abtained

Composite frequency Preservation

. Sample refrigerated during compositing.

Flow proporticned sampie obtained.

Sampie obtained from facility sampling device.

Sample representative of volume and nature of discharge.

X4

Sample split with permitee.

Chain of custody procedures employed.




FLOW MEASUREMEN:

A. Flow Measurement Inspection Checklist-General

NO

N/ A

. Primary flow measurement device is properily instalied and maintained.

Flow records are properly kept.

Sharp drops or increases in flow value are accounted for

>

Actual flow discharge s neasured.

influent flow 1s measured before all raturn lines

Zifluent flow s measured after ail lines.

Secconcdarv irstruments (totalizers, racorgers, 21C. ar2 Jroperiv operatec
are mMamnameag

<

)

Soara saris ara stockesd.

B. Flow Measurement Inspection Checiiist-Fiumes

~'cw ntaring flume appears reasonapiv wetl gisiricuied across the channet anc
free of turbulence, boils, or other gistoruons.

a3

Cross-section velocities at entrance are relatively uniform.

Flume 1s clean and is free of debris or deposits.

. All dimensions of flume are accurate.

Side walls of flume are vertuical 3nd smooth

Sides of flume throat are vertucal ana parailer

Flume head 1s tetng measureg at proger icc3tion,

8.

Measurement of flume head ts zeroed to flume crest.

9.

Filume is of proper size to measura range of existing flow.

10. Flume is operating under free-flow conditions over existing range of flows.




FLOW MEASUREMEN.

C. Flow Measurment Inspection Checklist - Wairs

R % 57 -
///4/%/// :/// 1. What type of weir is being used? 75 J u# K
7 et - Aute

|
YES | NO t‘/M 2. The weir is exactly level.

>< 3. The weir plate is plumb and its top edges are sharp and clean.

4. There is free 3ccess for air Helow thep?f?%?’f %e/yviiiz/n %‘ ; e

and free from cisturbing infiuences.

o)}

\< 5. Upstream cnannei of weir 1s straignt for at ieast four imes the deptﬂ of water level,

. . . ./
The stiling basin of the weir 's of sufficient size and clear of debns.b[,‘,__)

Heac measuraments are procerly made oSv faciity personnel.

3 ®-sper flow tablas ars Used v facility oersonret.

X

D. Flow Measurement Inspection Checklist - Other Flow Devices

2 & 11 Type of flowmeter used:

2. What are the most common problems that the operator has had with the flowmeter?

P

",

7, 4

3. Measure Wastewater flow: _________ mgd; Recorded flow: —__mgd; Error . %

4 Design flow: —___________ mgd.

W

. Flow totalizer is properly calibrated.

. Frequency of routine inspection by proper operator:

[ )

/day.

7. Frequency of maintenance inspections by plant personnel: /year.

8. Frequency of flowmeter calibration: /month.

9. Flow measurement equipment adeguate to handle expected ranges of flow rates.

10.Ventur: meter is properly installed and calibrated.

11.Electromagnet flowmeter is properly calibrated.




LABOf .TORY QUALITY ASSURAN = CHECKLIST

A. General

YES

NQ

1.

Written laboratory quality assurance manual is available.

R

B. Laboratory Procedures

1.

EPA approved analytical testing procedures are used.

2.

If alternative analytical procedures are used. proper approval has been optained.

Calibration and maintenance of instruments and equipment s satisfactory.

.‘)

Cuality control procedures are used.

u

Qualitv control procedur2s are adequate.

[6)]

Duniicate sample are amalvzed %% of tume.

~4

Spiked sampies are used —____ % of ime.

. Commercial laboratcry s usea:

Name:
Address:
Contact:
Phone:

C. Laboratory Facilities and Equipment

. Proper grade distilled water is available for specific analysis.

Dry. uncontaminated compressed air is available

Fume hood has encugh ventilation capacity.

The faboratory has sufficient lighting.

Adequate electricai sources are available.

Instruments/equipment are in good condition.

Written requirements for daily operation of instruments are avatrlable.

10




LABORATORY QUALITY ASSURANCE CHEUKLIST (continued)

C. Laboratory Facilities and Equipment (continued)

YES

NO

. Standards are available to perform daily check procedures.

oy
/,

. Written trouble-shooting procedures for instruments are available.

{

10.

Schedule for required maintenance exists.

11

Proper volumetric giassware is used.

12.

Glassware is properly cleaned.’

13.

Standard reagents and soivents are properly stored.

Working standards are frequently checked.

Stancards are discarded after shelf life has excired.

16.

3ackground reagents and sclvents run with every series of sampies.

e L _ &

17.

Written prcedures exist for cleanup, hazardous response methods. ana
applications of correction methods for reagents and soivents.

18.

Gas cylinders are repiaced at 100-200 psi.

D. Laboratory’'s Precision, Accuracy, and Control Procedures

. A minimum of seven replicates is analyzed for each type of control check and this

information is on record.

Plotted precision and accuracy control charts are used to determine whether valid,

questionabie, or invalid data are being generated from day to day.

. Control sampiles are introduced into the train of actual sampies to ensure that

valid data is being generated.

The precision and accuracy of the analyses are good.

11



. LABORATOR\ QUALITY ASSURANCE CHL _KLIST (continued)
E. Data Handling and Reparting

—

Yes| NO 6/’ . Round-off rules are uniformly applied.

S~

[ 2. Significant figures are established for each analysis.

3. Provision for ¢cross-checking caicuiations is used.

F 4. Correct formulas are used to reduce to simpiest factors for quick. correct calcuiations.

$. Control chart approach and statistical calculations for quality assurance and report are
avaiiable and foilowed.

6. Report forms have been deveioped to provide complete data documentation and
permanent records and to facilitate data processing.

7. Data are reported in proper form and units.

3. Laboratory records are kept readily availabie to regulatorv agency for
required period of time

9. Laboratory notencc< ar pracrintad data ‘orms ar2 sermananty 0CuLnG 1D Orovics
good documentation

10. Efficient filing system exisis enabling prompt cnanneling of report copies.

F. Laboratory Personnel

1. The analyst has appropriate training

2. The anaiyst follows the specified procedures

/| 3. The analyst is skilled in performing analyses

<zﬁ’—-—‘—rh‘_
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